2020%F ERESRXRZRFAHE F—Fva1—-R (RF¥a-—n)
2020 International Business Skills Training OPEN COURSES schedule
N=9L=-071v3arVx

Berkeley Professionals

1A (January) 28 (February) 38 (March)

A|lXR| XK |X|&|x |8 AlXR| K| XK |&|x |8 AlXR|XK| XK |&|x |8
M| T|w|T|F]|salsu M| T|w|T|F]|sa]su M| T|w|T|F]|salsu

/ 1 2 3 4 5 / 1 2 1
6 7 8 9 10 11 12 3 4 5 6 7 8 9 2 3 4 5 6 7 8
13 14 15 16 17 18 19 10 11 12 13 14 15 16 9 10 11 12 13 14 15
20 22 23 24 25 26 17 18 19 20 21 22 23 T 17 19 20 21 22
27 28 29 30 31 / 24 25 26 27 28 29 23 24 25 26 27 28 29

30| a

48 (April) 58 (May) 68 (June)
AB|lX|XK|XK|&|x|8 AB|lX|XK|XK|&| x| 8 Bl X|XK|XK|&| x| 8
M| T|w|T|F]|sa]su M| T|w|T|F]|[sa]su M| T|w|T]|F]|sa]|su

/ 12| 3] 4a]s / 12| 3 12| 3] a5 6|7
6| 7] 8| 9wl sl s 6| 7] 8| 9|10 s | 9|10 11| 12|13 1
13 14| 15| 16| 17| 18] 19 | 2| 13fwe]s] 6] 15 16| 17| 18] 19] 20| 21
20| 21| 22| 23| 24| 25| 26 18 20| 21| 22| 23| 24 2| 23| 24| 25| 26| 27 | 28
27 | 28| 29 | 30 / 25 | 26 | 27 | 28| 29 | 30 | ;1 29 | 30

78 (July) 8A (August) 98 (September)

Bl X|XK|KXK|&| x| 8 B|lX|XK|XK|&| x| 8 B|X|XK|XK|&| |8
M| T|w|T|F]|salsu M| T|w|T|F]|salsu M| T|w|T|F]|salsu

/ 1 2 3 4 5 / 1 2 1 2 3 4 5 6
6 7 8 9 10 11 12 3 4 5 6 7 8 9 7 8 9 10 11 12 13
13 14 15 16 17 18 19 10 11 12 13 14 15 16 T 15 17 18 19 20
20 21 23 24 25 26 17 18 19 20 21 22 23 21 22 23 24 25 26 27
27 28 29 30 31 24 25 26 27 28 29 30 28 29 30

a

108 (October) 118 (November) 128 (December)
B|lX|XK|KXK|&|x£|8 B|lX|XK|XKXK|&| x| 8 Bl X|XK|XKXK|&| |8
M| T|w|T|F|salsu M| T|w|T|F]|sa]|su M| T|w|T|F]|sa]su

/ 1 2 3 4 / 1 1 2 3 4 5 6

5 6 7 8 9 10 11 2 3 4 5 6 7 8 7 8 9 10 11 12 13
12 13 14 15 16 17 18 9 10 11 12 13 14 15 14 15 16 17 18 19 20
19 20 21 22 23 24 25 1_6 17 19 20 21 22 21 22 23 24 25 26 27
26 27 28 29 30 31 / 23 24 25 26 27 28 29 28 29 30 31

B

J—A4 Course Titles
I:l (R5E] =—F1>Y (Meeting) - [%5E] JVEYT—3ay (Presentation)
I:l [&35E] FLH>YIFL >R (Teleconferencing) I:I [%58) O'VEYF—¥a>y J—-F>Y (Presentation Coaching)
@ 17:00:18:00 @ 18:00-19:00 3 19:00-20:00 @ 20:00-21:00
I:l [ZE5E] S (Persuasion)

[ ] 97505 -3a> (Facilitation) [ () e BELMA0BEE  (Logical and Critical Thinking)
Zr2YF—2323-Rt, T4 A—IDZHEBEREFTEHDALIETOELVTEIET,
To sign up for a Facilitatin course, participant is expected to have taken a Meeting skills course previously.

X EHEESRIIE 10:00-18:00 TI(EL. TLEYF—ay I-FUIEE).
Training hour is 10:00-18:00 (except for Presentation Coaching).

= L &PEBEEOSVEIEI-ATT. BTAATBIEEL.
For a 2-day Meeting skills course, participants are required to attend both 2 days.
x) MBADOH, izt MEOSMHTEIETY BBOHITEEEEY)
K|k == For a Meeting & Telecon course, participants may choose to sign up for

first day only OR for both 2 days.
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